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Title
Briefly clarify the general purpose of a needs assessment and highlight the function that needs assessments serve. Then identify the population of interest for the proposed needs assessment. Include citations to support your opinions and assertions.
Goals of the Needs Assessment
Purpose


What is the program you are proposing and what is the overall purpose of the needs assessment? What do you need to know and why?

Goals
Draft ONE goal for the needs assessment and provide rationale supported with at least one data point where the data will support meeting the goal identified. In other words, to meet your goals, provide a clear examples from the data collection process that will provide the objective or the “how to” in order to meet the goal. For example, say you wanted to conduct a needs assessment on whether a tutoring program is needed to assist graduate students who are enrolled in a in counseling research and program evaluation class. One data point might include a survey which explores the student’s challenges in the research course.  Use resources to support the goals you have set and the approach you have chosen to take in your assessment.
Data Collection and Instrumentation
What data will you collect to inform your assessment? Specify whether it is quantitative data or qualitative data. Why have you chosen this method? Describe how you will go about collecting the data.  Be specific.  Describe how data will be collected and from whom. Describe what you are looking for in the data you are collecting.  For example, in your survey of graduate students, what do you need to see in order to decide to establish a program? If 50% of the students say they need assistane, is that enough to start the program? Describe what you are looking for from the data to answer what you need to know moving forward.
Design an instrument or choose and describe an existing instrument. If you design an instrument, please place this in an appendix (according to APA form and style). If you choose to adopt an existing instrument, you do not have to include a copy of the instrument but provide a detailed description of the instrument, cite the resource, and provide a thorough rationale about why you are using it.

Data Analysis and Dissemination

Analysis

Describe how you will analyze the data.  If it is a quantitative measure, what will you do with the scores? If it is a qualitative measure, what will do with the information that you gather? For example, if your assessment is quantitative you would describe what type of analysis you would conduct (e.g., means comparison, correlation, etc.) or if it is qualitative you would describe this analysis (e.g., coding for themes, etc.).  This section should include information that demonstrates that you understand what you intend to do with the information that you have chosen to gather and what information you are looking for from the data you have gathered.

Dissemination 
Once you have the data gathered and analyzed, who will you give it to and why? Again, it is important to support your work with literature that provides a rationale for your choices.
Conclusion
Your conclusion section should concisely recap the major points you have made in your work. However, perhaps more importantly, you should interpret what you have written and what the big picture is. Remember your paper should be 2 - 3 pages not counting your title page and reference page. Please work not to exceed three pages of content. 
Save your Assignment as a “.doc” file with the filename “WK7Assgn+last name+first initial.doc.” For example, Sally Ride’s filename would be “WK7AssgnRideS.doc.”
References
Always include references.  Be sure every reference is in APA format with a hanging indent.  Also, every citation should have a reference and vice versa. 

